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	Pre-School Prospectus 
Welcome to Woodchurch Windmills Pre-School
Thank you, for considering Woodchurch Windmills Pre-School for your childcare needs and we really hope you find the content of this prospectus useful and informative.
Our Pre-school welcomes children from the age of 2 into the heart of the Woodchurch community, with close links to Woodchurch C of E Primary School and All Saints Church. Woodchurch Windmills Pre-School offers a safe, secure, happy, healthy and stimulating environment. The Pre-school is fully accessible for all children. We offer a child-centred approach where children are encouraged to develop their creativity, individuality and self-confidence in secure surroundings, led by qualified practitioners.
At Woodchurch Windmills children can relax and have fun in a loving environment, encouraged by our staff to explore and learn about the world around them. You’ll find a wide range of appropriate learning materials and stimulating, high quality toys and activities both indoors and outdoors. Children are provided with variety in their day including fresh air, exercise, rest and play, all contributing positively to their physical, emotional and educational development. Surrounded by their peers, they can develop at their own pace and enthusiastically learn new skills.
Our close links with Woodchurch C of E Primary School allow us to prepare children for a happy and confident transition into full time education.
We believe that Woodchurch Windmills offers a very special pre-school experience and we welcome visits from parents/ carers who would like to find out more. Our contact details can be found at the end of this prospectus.

STAFF
We are registered with Ofsted for a maximum of 20 children per session. All children have a key person who will get to know them well and ensure they have appropriately planned activities and give them the reassurance to feel secure and cared for. Research has shown that a key person approach is the most effective way of ensuring that children develop a strong relationship with a significant adult in the nursery. 
[image: children-playing-sun.jpg]Individual records of all children’s progress are kept in their ‘Learning Journals’ by their key person. This is a record of your child’s interests, significant achievements and development throughout their time with us and we encourage parents to access these records at any time and share relevant information, parent’s input is always welcomed.
Meet the team:
Pre-School Manager- Kerry 
Pre-School Deputy Manager- Claire 
Qualified Practitioner- Amanda      Qualified practioner-Hayley 
Qualified Practitioner – Sarah
Qualified Practitioner (Lunch Cover)- Cora 
We have a strong commitment to staff training, in addition to holding appropriate childcare qualifications, staff are trained in health and safety, first aid, child protection and special educational needs and are encouraged to extend, improve and update their training and qualifications to continue their professional development.

ACTIVITIES
All of our activities focus on supporting children to learn through play. Children are encouraged to make their own choices within a structured environment.
Activities tailored for individual children, designed to encourage them to play independently and make their own choices. This could be painting, sand water, playdough, cutting and sticking, construction and maths/ literacy games or role play. Learning through this play is stimulated by encouraging counting, sorting, matching, making patterns and observing floating and sinking and change.

We support child’s oral health by encouraging them to brush their teeth after lunch if you provide a toothbrush.
Our curriculum follows the 7 main areas of young children’s development and learning outlined by Ofsted in the Early Years Foundation Stage. There are 3 prime areas of development and 4 specific areas which are:


Prime areas of development:
Personal Social and Emotional Development- this areas support children’s relationships with their peers and also the adults around them as well as their self-confidence and awareness. There are many feelings and emotions that children experience and this area looks to help them through these experience and how to behave in relationship to their feelings.
Physical development- explores children movement from managing their own needs to large gross motor movements to small fine motor activities such as threading.
Communication and Language- supports children’s listening and attention skills, understanding and speak all of which will come together to help children become effective communicators.
Specific areas of development look to support the prime areas of development. Young children up to the age of 3 will look to be supported in the prime areas of development first and then as they progress the specific areas of development are then incorporate into their planning.
Specific Areas of development:
Literacy- focuses on comprehension, word reading and writing.
Mathematics- looks at numbers and numerical patterns.
Understanding the World- includes past and present, people and communities and the natural world in which we live.
Expressive Arts and Design- explores the development of children’s imagination and creating with materials.

A TYPICAL PRE-SCHOOL DAY
Every day is different at Woodchurch Windmills but a typical pre-school session could flow as follows:
8:45		Welcome and Registration- Child arrive

9:00		Hello and small group time – children sit together and discuss 
                    What we are going to do through our timeline. We then go to our 
                     small groups for focused activities.

9.15               Free-Flow time- garden doors open for the children to have access  
                      to the outside area. Adult-led activity- during the morning their will be 
                      an adult-led activity, this takes place between 9.15am-10.45am depending  
                      the nature of the activity and the feeling of the groups needs on a 
                      particular day.

9.30-10.30     Snack Bar- Children will help prepare snack and access snack at their  
                      time of choosing. All children are encouraged to wash up their cups and  
                      plates once finished.
               
11.35                  Tidy up time- All the children are encouraged to tidy up after  
                      themselves when they have finished with toys, however at the end 
                      of the session we all tidy up together to get all the bits left over.

11:45		 End of the morning session and start of afternoon session.
		 Lunch-Children eat their pack
                       lunches wash up their cups and plates.
12.15            Free-Flow Time- garden doors open for the children to have access  
                       to the outside area. 
                       
                       Adult-Led Activity- during the afternoon there will be an adult-led  
                       activity, this takes place between 12.20pm-1.50pm depending on the  

2.00             snack time  [image: A young girl has built a stack of blocks.] 
    
2.30             Tidy up Time
2.35               Group Singing and stories
2.45               End of the Pre-School day





HOURS AND FEES
We offer the following sessions during term time:
	
	Morning
	Afternoon

	Monday
	8:45-11:45
	11:45-2:45

	Tuesday
	8:45-11:45
	11:45- 2:45

	Wednesday
	8:45-11:45
	11:45-2:45

	Thursday
	8:45-11:45
	11:45-2:45

	Friday
	8:45-11:45
	      11:45-2:45



Lunch time sessions are only available to children attending the afternoon sessions. Children staying for lunch time sessions will need to bring a packed lunch. 
	Mornings
	£17.00

	Afternoons
	£17.00


Our fees are:


Woodchurch Windmills is registered to receive free Nursery Education Funding for 2, 3 and 4 year olds. FF2 funding for eligible 2 year olds cover the cost of up to five three hours sessions(15 hours) per week . please ask for further details. The 3 and 4-year-old funding covers the cost of up to five, three sessions (15 hours) per week, per term, for 38 weeks per school year. More Information regarding the funding is available in a leaflet displayed on the parent’s notice board. We also offer 30 hours funding and this covers the cost of up to 10 three-hour sessions. Again please ask for details.
Any additional sessions are payable by parents and we will inform you of any additional fees when your child is eligible for the funding. We also accept other voucher payments, for example the Busy Bees voucher scheme for employers.
Parents will be invoiced termly and are payable in advanced in amounts that suit your own personal circumstances. Please do ensure that payments are kept up to date to avoid a build up over the term. 
Fees are due whether or not your child attends since the place has to remain open and our expenses do not vary regardless of the numbers of children attending.
Please note a terms notice is required for any chargeable hours/sessions.
If you child is funded your parental declaration is your notice period depending on the term.




ADMISSIONS
Children are eligible to attend Woodchurch Windmills once they are two. Parents are asked to complete all relevant registration forms and a contract and to read our policies and procedures prior to their child attending.

SETTLING IN
Once your child has joined our pre-school they will receive all the care and attention they need. The first time your child separates from you can be an upsetting experience, for you as much as, if not more than, your child! However Woodchurch Windmills sympathetic and well-trained staff can help make the whole process much happier and less traumatic. Your child will be assigned a key person who will be responsible for ensuring that their introduction to pre-school goes as smoothly as possible.
Once registration is complete we will arrange visits free of charge at convenient times for you. You will be able to stay with your child until he or she settles in, after which we will encourage you to leave for short periods of time. The visits are for both you and your child to have a look around and to introduce yourselves to the staff and the building. This provides you with the opportunity to discuss your child’s individual needs. We will then discuss if you are happy for your child to start full sessions. These arrangements are flexible and visits can continue until you and your child are happy. The settling-in period is rarely as difficult as you imagine it to be, and children quickly learn that pre-school is a happy, friendly place to be.

ARRIVALS AND PICKING UP
Please be prompt in delivering and collecting your child. If you need to discuss something with a member of staff we will be available before or after session time, you can also leave a note for us to refer to if you prefer or are in a hurry in the morning. We have to make a charge if children are not collected promptly at the end of the session as two members of staff need to be paid to stay. If you know you are going to be late, please ring and let us know. If the usual authorised person is not going to be collecting your child, please ring to inform us and ensure that the person collecting knows your child’s security password.

SAFE AND SECURE
Your child’s safety and well-being is our paramount concern, and it is vital that parent’s feel confident they can leave their children in our care, knowing they are safe. Safeguarding and promoting children’s welfare forms a large part of our statutory responsibilities and covers most of the requirements of our registration with Ofsted. Our staff are all recruited with particular care and attention, references are fully investigated and every member of staff undergoes enhanced criminal record bureau checks.
We ensure the safety and security of the premises and equipment by the following means:
· Woodchurch Windmills has a sign in/ sign out register system.
· Inside and outside the building all play areas are safe with fences and gates fully secured.
· All equipment and toys are suitable and safe for the children and all are checked regularly for breakages and faults.
· All electrical equipment in PAT tested annually.

UNIFORM
Woodchurch Windmills has an optional uniform, which includes a green sweatshirt and T-shirt with an embroidered Woodchurch Logo and a drawstring bag is also available in light green with a printed Woodchurch Windmills logo on the front. If you would like information on prices and ordering please speak to the manager.

CLOTHING AND ESSENTIALS
We advise clothing to be worn that makes it easy for the children to look after themselves when they go to the toilet as we strive to encourage independence. Children often get involved in ‘messy’ activities so it is advised not to send children in their best clothes. Children need to be dressed suitably to participate in physical play in the garden or playground. To avoid accidents suitable shoes should be worn – no open-toed/ backed sandals or shoes/ boots with high heels. We also ask that no jewellery is worn. On hot days please apply sunscreen on your child prior to coming to pre-school and provide a hat. Please could you ensure that names are put on t-shirts, sweatshirts, coats, hats and lunchboxes.
A list of items to include in your child’s pre-school bag:
·  A full change of clothes (possibly more if your child is toilet training)
· Slippers
· Wellington boots for the muddier, wetter months
· Sunscreen and a hat for the hotter months
· Nappies and wipes
· Comforters



ILLNESS 
If your child is suffering from a stomach upset or any childhood disease, e.g. Chicken Pox, please do not send him/her to pre-school and please let us know so we can inform other parent’s of signs and symptoms. Children cannot be re-admitted to pre-school until 48 hours after any diarrhoea and vomiting has stopped. Remember that German Measles (Rubella) is dangerous to an unborn child and we need to warn expectant mums if an outbreak occurs at pre-school. 

MEDICINES
Please only ask our staff to administer medicines when it is prescribed by a doctor or nurse. You will be asked to fill out a medicine form with the relevant information. Please speak to a member of staff for more details.

PARTNERSHIP WITH PARENTS 
Parents are the primary educators of their children and should be centrally involved in their child’s experiences and development. We work closely with parents to provide a level of care that meets the high standards you’d expect for your child. 
We welcome parents’ comments and consult on a regular basis about how the pre-school is run and the services we offer. We are always open to new ideas and welcome any parent/ carer who would like to spend a morning at Woodchurch Windmills or who can contribute by bringing their skills to broaden our activities. Your child’s key person and the pre-school manager are always willing to meet with you and discuss your child’s progress or answer any questions you may have.
Effective communication means there is a two-way flow of information, knowledge and expertise between parents and staff. When you come to collect your child, their key worker will tell you all about his or her day, activities or achievements. A more formal review of progress will take place during the year, and you are encouraged to read through your child’s records whenever you wish. Pre-school also has a parents’ notice board and issues parent’s newsletters to keep you up to date with the news about the nursery.



FOR MORE INFORMATION...
Woodchurch Windmills preschool				MANAGER:
Woodchurch C of E Primary School			Kerry Bignell
Woodchurch
Ashford
Kent
TN26 3QJ
T: 01233 860072  E: woodchurchwindmills@hotmail.com
Ofsted Registered and Approved
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